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 (
EDUCATION   BACKGROUND
)
09/2023 - 06/2025 Xi'an Jiaotong-Liverpool University
Master of   Management
Core Courses:  Strategic Operations Management, International Business, Marketing Management, Strategic Business Analysis, Strategic Organization Design, Human Resource Management, Business leadership, etc.
09/2019 - 06/2023 Nanjing University of Technology
Bachelor   Degree   in   Accounting
Average Score:  95 . 9 4/  1 0 0
Core Courses:  Microeconomics(Bilingual) ,  Financial Management,  Management Accounting,  Accounting Computerization,  Enterprise Capital Operation,  Corporate  Governance, etc.
 (
INTERNSHIP
   
EXPERIENCE
)
[bookmark: _GoBack]05/2023 - 09/2023                        Bosch Automotive Components  Co. LTD
Position:      Admin Intern of  XC&EPO Department
Duties:  
· Assist in maintaining department asset and material information, support sales orders and create engineering orders via SAP.
· Assist in organizing departmental activities such as seminars, workshops, etc.
· Assist in handling daily admin affairs of the department. Arrange related meetings with Shanghai branch.
06/2022 - 09/2022                  Honda Motor Trading Co. LTD
Position:      Intern   of   Finance   Department
Duties: 
·  Attend regular training sessions to master the basic information of the enterprise,  including its  work-flow,  operating  characteristics,  personnel  division,  management  organization,  and  core business, etc.
· Fill in and check the financial statements based on the DMS system, report the information and make a summary;  
· Supervise  and review the construction of customer  files; 
· Check the  fees  and deductions in  relevant  statements  and review  original vouchers  such as reimbursement  documents  and invoices;  
· Understand the company' s business indicators,  management indicators and the expected KPI of this year.
12/2021- 03/2022                      Huawei Trading Co. , Ltd
Position:       Administrative assistant
Duties:  
· Be responsible for  the collation of vouchers  on a daily basis and the weekly handover of vouchers; 
· Prepare relevant  accounting vouchers and date books;  
· Assist the accountant  in the audit of the  staff reimbursement  vouchers  and weekly payment plan;
· Help  establish the relationship among different      departments; 
· Use accounting methods to   improve the operation efficiency, reduce the operation cost,  and  ensure the smooth implementation and completion of various works.
 (
EXTRACURRICULAR
    
EXPERIENCES
)
0 6 / 2 0 2 0 - 0 9 / 2 0 2 0                  “ Internet + ”National Innovation and Entrepreneurship Competition for College Students
Duties:    
· Organize the whole  team  to create the project of "AKSO"  Medicine Manager, which is recognized  and mentored by the university  laboratory  labs and professors;
· Responsible for the planning of the project and the financial part of the proposal;  
· Calculate and balance the budgets;  
· Finally obtain the 2nd  Prize.
0 9/2019-01/2021               Public Relations Department of The Employment & Entrepreneurship  Association
Minister
Duties:     
· Plan activities of the association and make detailed schedules;      
· Assist the Recruitment Office  in  the  promotion  and  guidance  of  employment  and  entrepreneurship; 
· Coordinate  and  assign work  with  different  departments  and  then  organize  exchanging  visits  and conferences  among  universities in Wuhan; 
·  Communicate with and learn from other associations and clubs in the university.
 (
SKILLS
     
)
Languages:  Mandarin ( Putonghua Second A Grade) ,  English  ( CET6 ,  Language Cert  - High pass )
IT  Skills:    Proficient   in  Microsoft  Word,    Excel,    PowerPoint,     and   PS
Certificate:    Junior  Professional  Accounting   Qualification  Certificate
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