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姓    名：张山木
民    族：汉
政治面貌：共青党员
电    话：131xxxxxxxxxxxxx
出生年月：1999.09	
籍    贯：上海
身高体重：167CM/75kg
邮    箱：xxxxxxx@163.com
XX年XX相关经历，有XX专业学习 <自我评价最后写，是对全文的综述>
熟练掌握XXX技能，擅长XXXX，热爱XXXX <突出卖点，与求职意向匹配>	
工作态度认真负责，具有团队合作精神 <若有多项内容，可向下复制本行>
自我评价
Personal Resume
获奖情况

获得2次优秀奖学金三等奖（专业前5%）
校勤工俭学先进个人荣誉称号

工作经历
20XX.0 - 20XX.0       苏州XX文化公司              行政助理
接听、转接电话，接待来访客户；
负责办公司日常文档整理，收发来往信件、传真、电邮，会议安排及会议记录；
负责软广告的投放，客户沟通工作
校园经历

2010.09 - 2014.07                      南京理工大学XX班                    团支书
· 负责班级团组织工作，完成院团委的任务，组织进行政治学习；
· 协助老师完成学院日常事务安排，包括学院会议、教师福利发放等。

2011.12 - 2013.07                      南京理工大学XX社                    实践部部长
· 及时了解社员的训练情况，每月开一次总结大会，开展训练体会征文大赛；
· 维护保养训练防护器材，组织社会进行清洁打扫。
教育背景
2019.09-2023.06                       南京理工大学                      营销学（本科） 
主修课程：会计学基础，税法，成本会计，财务会计，会计电算化，特殊事项会计，会计英语，税务学等。



[image: C:/Users/sam/Pictures/男的副本.png男的副本]XX XX related experience, XX professional learning < self-evaluation last write, is a summary of the full text >
Master XXX skills, be good at XXXX, love XXXX "highlight the selling point, match the job intention."
Work attitude is conscientious and responsible, with teamwork spirit, "if there are many contents, you can copy the line down."
Self-evaluation
Award
Three awards for 2 outstanding Scholarships (first 5% of the major)
The honorary title of the advanced individual in the school work study
Basic information
Name:Sam Zhang
Nationality: Han
Political affiliation: League members
Phone: 131xxxxxxxxxxxxx
Year of birth: 1999.09
Native place: Shanghai
Height and weight: 167CM/75kg
Mailbox: xxxxxx@163.com
Personal Resume

Experience
2010.09-2014.07                           Nanjing  University XX class          group secretary
· Responsible for the organization of the class group, the completion of the mission of the College League Committee, and the organization of political learning.
· Assist teachers to complete the daily routine of the college, including college meetings, teachers' welfare and so on.

2011.12-2013.07                           Nanjing  University social            practice minister
· To learn about the training of the members of the community in a timely manner, to sum up the general meeting every month, and to carry out the training experience competition.
· Maintain and maintain training and protection equipment, organize social cleaning and cleaning.
Work experience
20XX.0 - 20XX.0     Suzhou XX Culture Company Administrative Assistant
· The answer phone calls, customer visits;
· The office of the company responsible for daily documentation, receiving and sending letters, fax, e-mail, meeting arrangement and meeting records;
· Responsible for soft advertising delivery, customer communication work
Educational
2011.09-2015.06                          Nanjing university                 marketing (undergraduate)
Major courses: accounting basis, tax law, cost accounting, financial accounting, accounting computerization, special accounting, accounting English, tax science and so on.
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