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Introduction
· Strong self-learning ability. I often study in the case file that the lawyers have completed in my free time. I have listened to more than 40 cases and learned the whole process of practicing the lawyers. I also understand the various trials. The links have also improved the ability to resolve cases and collect and submit draft evidence for litigation documents.
· Cheerful, steady, energetic, and treat people with enthusiasm and sincerity. Responsible for work, good at communication, coordination, hard work and have team spirit.
2015.09 - 2019.06         Shanghai Panda University Science and Law           Law degree
· National Inspirational Scholarship, the first-class scholarship, the second-class scholarship, outstanding graduates and other honors.


2019.09 - Present           Xiongmao Law Firm  
Paralegal assistant
· Study the case with the instructing lawyer, receive the client, learn how to guide the lawyer to communicate with the client, and understand the basic facts of the case.
· Under the guidance of the instructor, find relevant cases on the referee's papers to make referee guidance, find relevant laws and regulations as the legal basis, and draft various legal documents such as complaints and agent words.
· More than 20 times as an agent involved in the trial of related cases, the types of cases covered civil disputes, property inheritance, work-related injuries, labor disputes, etc..

2018.09 - 2019.07            Legal service       
Trainee
· Responsible for the reception work of the parties, communicate with the parties the specific details of the case, guide the parties to sort out the relevant evidence of the case, do a good job of recording the transcript, and record the case follow-up form.
· By finding relevant jurisprudence, laws and regulations, drafting various legal opinions such as complaints, agency words, legal opinions, lawyers' letters, etc.
· To assist in the collection of relevant case documents, go to the court to file a case, go to the Industrial and Commercial Bureau, the vehicle management office, the real estate registration center, the Public Security Bureau to investigate relevant evidence and record.

English: 
· CET-6
· TEM-8
· TOEIC(805)

Professional:
· Passing National Judicial Examination and Lawyer Practice Interview
· Age：22 
· Living：Atlanta
· 123-0000-0000
· info@xxx.com

Contact Me
Application:
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